STATE OFFICE OF BECRETARY OF 3TATE

oF App‘l ication for DEPANTMEET OF ARCHIVES & NTBTORY PAGE
GEORBIA RECORDS DISPOSITION STANDARD NECORDS MANAGENZST DIVISION !

INSTRUCTIONS:

Sae separate instructions for completion :fJ) FOR RECORDS MANAGEMEET DIVISIOR USE

Date Recelved Applicntion No. bate Completred

NOV 30 1872 #9b pec 4 1972

fromt and raverse ?f thie form. Sign origimal amd two copien

2 Agercy Applicatiocn Bo.
.

32

nd forvard to Pepartmant of Archives and Nimtory, Attention:

sxords Memagewent Dfficer.

3 _IGEICY. Civiwire, Subdivision & Adsinistering Office Address .PIPIDH tn Contart . R

Georgia Department of Agriculture Dr. James Andre Q,D_ \

Animal Industry - Animal Disease Eradication Section({Biologic) ]

19 Hunter Street, S5.W. S - 5 . Vorking Title L TeL Bo.

] ﬁ,ﬁ;agga, gggrg;"? 30334
7. N REQUESTED : . .
ESTABLISH DISPOSTITION STANDARD; - - DISPOSE OF PREGENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.
a—
8.Farliest & Latest |§.Exact Series Title

Dates of Series | - — _ . L

1966 to Date ©Biological Dealer's Permit Files - ]

1O‘What is the function of the office in which this record series is created?

This Section administers the Biological Permit Act (Ga. Laws 1965, P. 177). It

receives applications for licensing to sell biclogicﬁnin Georgia; 'igsues the original

license if applicant is qualified; conducts inspections of Biologics storage Facilities

of licensees; and recommends to the Com missiona of Agriculture the revocation of
license for cause. - -
1. This file contains the following documents {include form numbers and titles, if any,
and file arrangement). — - o
Dgcuments relating to the iscue of permits to sell and/or distribute bioclogical _
products and poultry remedies in Georgia. Permits are valid until revoked, “
cancelled or suspended. . N i* ,
Includes two un-numbered forms: Application for Biological Permit - PR
- o Biolggical:Permit (egpy)., . -~ . .o %

f;- " These forms idegi.ify the individyal or company, seekiég gr"i-ssued a'permit, " a -
Veterinary license number ¢if applicable), ‘tompanies distributing applicant's
products in Georgia, and designation of agent for acceptance of legal I
processes. - “Td

The file is arranged alphabetically by dealer. S FT e
ATTACH SAMPLES OF THE FILE
AR P
2 - EQUIPMERT NCCBPITL Ho. of Dravers Cu. Ft. of Re-crds s " of Drawers Lu. Ft. of Necords
Letter—site Tiie Drawers - _ nlua_L_l::Au OF ACCLNILATINE oo -
1 1.5 1/8 - — .
In Officels: In Storsge Aresie)
l'",.,l_”" File Druwers Ficor Space Occuplied [?iqutre Teet} T
This Last Precedingfsli Prior
; &nr_‘- Tear'a _Yir‘- Yearw'
- AYERNACE Dally REFEREMCES -'. -
- -1 1

. Parm: AR-50-T)




SO

QUESTIONNAI RE Place an "x” in the proper column. IT answer 1a "TES5,” plesse explain YES NO
¢ R
13. Is this the Record Copy of the series? _ N 73 I
14, Is there a duplication of this series in another office or agency? : [ ] Ikl
15. Is the information contained in this series ever summarlzed or published? [ 1 [x]
Attach copy of summary or publication.

16. Does the seriés contain classified information' requlrlng securlty handllng9 [ ] [x]
17. Does the series initiate, amend or terminate agency policies and procedures? [ ] Ix]
18. Could the function be performed if the files were lost or destroyed? [x] [1
19. Is the series {(or major portion of it) regularly microfilmed? If yes, why? [ 1 I[x]
20. Does the record series provide data as input to an EDP file? : : ['1 [x]
21. Does the record series égﬁﬁéinfﬁbcumentatiﬁﬁ?progucedﬁgé EDP printout? 1 Ix]
22. Has the Federal Government issued instruections govérning the retention/dispo- .[ 1 [x]

sition of these files?

Files are maintained as ;LOng ‘ag dealer is in business. : :
23. Will there be a néed for these records 10, 15 years from now? If yes, what? S [x1 I 1

2k. REQUIREMENTS. The following requires the files to be keptIndefinite years: =

a.[]STATE ©b.[]STATUTE OF c.[]AUDIT d.[JFEDERAL e.[]ADMINISTRATIVE f.]JHISTORICAL
LAW LIMITATION PERICD LAW DECISICN VALUE
(Cite Law, Statute, or other reascn for the retention requirement)

Biologiral Permits are permanent and are kept as long as Dealers are in business.

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each -[]CALENDAR YEAR -[]FISCAL YEAR -[IOTHER___ See Below ,then:

[ ] Hold in the current files area month(s)/ year(s):

[ ] Transfer to [ ] State Records, Center [ 1 Local Holdlng Area, hold year(s)

[ ] Destroy. :

[  J'Prahsfer to State Archlves for permanent retentlon.

[ ] Q stroy 1mred1ately after cut-off , ’ -

[ ] Other: (Specify) = . A
When dealer is no longer in busimess and/or when Permit 1s withdrawn from dealer, w1thdraw
folder from active files and place folder in the inattive-files.~ Cut off the inactive
files at the end of each Calendar year; hoid in current files area for 1 year; then,
desbroy. .

- R C oz -
- '3 s 4 &

{Indicate briefly rationale for recommerndations above/or write additional remarks):

g : :
Wt Offtcer (Stgnature) Dt OTHER REQUIRED SIGNATURES DATE

26. Recommendations |igency Head/Designee ' % &
in paragraph 25 Approved Disapproved - ..cﬁ él - 11-6-72

are: Audritor/Destgnee
[t/}/ipproved [ ] Disapproved ' ) 123\-9)
STATE RECORDS ecretsdy of State/Designee
COMMITTEE ApprbVed [ 1 Disapproved) (¥ a/t/ad ) /- 3472
tt General/Designee M? m ) 4.0
Approved Disapproved A -/~ D1

- _ — . - : e



